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Presenter
Presentation Notes
Welcome to DESE’s training for Grade-Level Assessments.  My name is Steve Schellman.  I’m an Assistant Director in the Assessment section of the Office of College and Career Readiness. The trainings are divided into several short, recorded presentations.  You will be responsible for watching the sessions that apply to your role in testing. In this session we will give a basic overview of the Grade-Level assessments. 

	



Training Participants 

 District Test Coordinators (DTCs) 
 School Test Coordinators (STCs) 
 District Information Technology Coordinators 
 Test Examiners 

 Classroom teachers 
 Special education teachers 
 Translators 
 Proctors 
 Other district personnel who help with test administration 

 

Presenter
Presentation Notes
DTCs, STCs, District IT staff, and Test Examiners should all participate in the trainings. Test Examiners include general classroom teachers, special education teachers, translators, proctors, and other district personnel who help with test administration.  Reading the Test Coordinator’s Manual and Examiner’s Manuals is also very important and highly recommended.




Additional Grade-Level Trainings 

 Grade-Level Trainings are 
also available for: 
 Universal Tools & 

Accommodations 
 Blueprints & Timing Guidelines 
 A Step-by-Step Process 
 Using eDIRECT 
 Alternative Testing Formats 
 Tutorials & Online Tools Training 

(OTT) 

 Test Tickets 
 Test Day Materials 
 Possible Testing Issues 
 After Testing 

Presenter
Presentation Notes
Other training topics in the Grade-Level Training series include:
Universal Tools & Accommodations
Blueprints & Timing Guidelines
A Step-by-Step Process
Using eDIRECT
Alternative Testing Formats
Tutorials & Online Tools Training (OTT)
Test Tickets
Test Day Materials
Possible Testing Issues
and After Testing





Grade-Level & Content Tested 

 Required: 
 All Missouri students in grades 3-8 
 English Language Arts (ELA) & Math for grades 3 through 8 
 Science for grades 5 and 8 

 Homebound students 
 MoVIP students 

 Optional: 
 Foreign Exchange Students 
 Homeschooled Students 

 
 
 
 

Presenter
Presentation Notes
Districts must ensure that students complete Grade-Level assessments in the required content. 
Missouri requires Grade-Level assessments for students in grades 3 THROUGH 8.  
ELA and Math assessments are in grades 3, 4, 5, 6, 7 & 8.
Science assessments are in grades 5 AND 8.

Homebound students and students in the Missouri Virtual Instruction Program , or MoVIP, must also participate in required Grade-Level assessments.

Foreign exchange students and homeschooled students are allowed, but not required, to take the Grade-Level Assessments at the discretion of the district.






Exemptions 

 Students eligible for MAP-A 
 ELL students who have been in the United States for less than 

12 cumulative months may be exempt from ELA assessments. 
 To indicate exemption from the ELA assessment, mark the student 

absent. 

 For questions about exemptions, contact DESE’s 
Accountability Data office at (573) 526-4886. 

 Keep track of each student’s Grade-Level Assessments 
 In eDIRECT, All Applications > Report Delivery > Status Reports 

 

Presenter
Presentation Notes
A few groups of students are exempt from participating in Grade-Level Assessments.
Students with the most significant cognitive disabilities who are eligible for the MAP-Alternate, or MAP-A, assessment are not required to participate in Grade-Level assessments.
Additionally, English Language Learners, or ELLs, who have been in the United States for less than 12 cumulative months may be exempt from English Language Arts assessments. 
If you have questions about exemptions to required Grade-Level Assessments, please call DESE’s Accountability Data office at 573-526-4886.
Be aware of which required Grade-Level assessments your students have completed, and still need to complete.  
In eDIRECT, the administration site, you can see a student’s status report by going to All Applications, Report Delivery, then Status Reports.




Date Task 
Through 2/3/17 Provide Test Windows  (All Contents) 

Through 2/3/17 Order Large Print/Braille 

2/7/16 – 2/24/17 Statewide Readiness Test (SRT) 

Due 2/10/17 Pre-Code Window 1, students available in eDIRECT 2-27 

Due 3/3/17 Pre-Code Window 2, students available in eDIRECT 3-13 

Due 3/17/17 Pre-Code Window 3, students available in eDIRECT 3-27 

4/3/17 to 5/26/17 Testing Window 

5/30/17 Deadline to schedule pickup 

Calendar of Important Dates 

 See the DTC Info. and Dates Memo in eDIRECT for more.  

Presenter
Presentation Notes
There are several important dates to keep on your calendar for Grade-Level assessments.
The deadline to provide test windows and order Large Print & Braille assessments is February 3rd. Large Print & Braille assessments can still be ordered during the additional materials ordering window.
The Statewide Readiness Test is Feb. 7th through Feb. 24th.
The first deadline to complete the pre-code process for the Grade-Level administration is February 10th. Students who are precoded by Feb. 10th will be available in eDIRECT on Feb. 27th.  For districts that did not pre-code in the first window, there will be two additional opportunities.
The testing window for Spring 2017 is April 3rd to May 26th. Districts must complete all testing within this window.
The deadline to schedule a UPS pickup of Grade-Level testing materials is May 30th.
For your reference, a DTC Information and Dates Memo was emailed to DTCs on Jan. 6th and can be found in eDIRECT, under All Applications, General Information, then Documents. It contains important information and dates for the spring assessment.



Costs for Grade-Level Assessments 

Grade Cost 

3 $1.80 

4 $1.80 

5 $1.80 

6 $1.80 

7 $1.80 

8 $1.80 

 Same cost as last year. 
 Cost is per student, not per test. For example, a 5th 

grade student taking ELA, Math, and Science is $1.80.  

Presenter
Presentation Notes
The cost for required Grade-Level assessments is still $1.80, the same as it was in 2015-16.  It is $1.80 per student, NOT per test.  For example, the cost to test a 5th grade student who is taking the ELA, Math and Science assessment is $1.80.  



Testing Windows 

 DTCs are allowed to update assessment test windows (if 
needed) from February 27 to March 31 by contacting the DRC 
MAP Service Line at 800-544-9868. 

 Requests to close a test window early will not be allowed 
after March 31. 

 After March 31, DTCs will need to obtain DESE approval in 
order to extend test windows. 
 Test window extensions will only be allowed with DESE approval.  

 

Presenter
Presentation Notes
DTCs are allowed to update assessment test windows (if needed) from February 27th to March 31st by contacting the DRC MAP Service Line.
Requests to close a test window early will not be allowed after March 31st.
After March 31st, DTCs will need to obtain DESE approval in order to extend test windows.
Test window extensions will only be allowed with DESE approval. 



DESE Appeals Requests 

 To extend a test window after March 31: 

 Email an Appeal Request to DESE Assessment at:  
assessment@dese.mo.gov. 

 On official district letterhead, please include: 
 Date 
 District Name 
 County District Code 
 Rationale for your request to extend the testing window, including 

requested extension dates. 
 Name, phone and email address of a contact person 
 Signature of the Superintendent 

 

Presenter
Presentation Notes
DTCs must submit an Appeal Request to DESE in order to extend a test window after March 31st.
The Appeal Request must be emailed to DESE Assessment at: assessment@dese.mo.gov.
On official district letterhead, please include:
•  Date
•  District Name
•  6-digit County District Code
•  Rationale for your request to extend the testing window, including requested extension dates.
•  Name, phone and email address of a contact person
•  Signature of the Superintendent





Reminders 

 Resources to consult: 
 District Test Coordinator (DTC) 
 2016-2017 LEA Guide to the Missouri Assessment Program 
 DESE Grade-Level website 
 dese.mo.gov 
 MAP 
 Grade-Level 

 Test Coordinator’s Manual  
 Test Examiner’s Manual 
 

Presenter
Presentation Notes
As a reminder, please contact your DTC if you have questions about any aspect of the Grade-Level administration.  If the DTC can’t answer your question, they can contact either DESE or DRC.
You can also find the most current information about all aspects of assessment in the LEA Guide to the Missouri Assessment Program, which is posted on the DESE Assessment website under the Resources tab.  The LEA Guide includes general information such as timing guidelines and links to blueprints and scoring guides.  The document revisions are dated on the front cover.  If you are referencing a printed copy, please ensure that you are using the most up-to-date version.
You can also consult DESE’s Grade-Level website, the Test Coordinator’s Manual, and the Examiner’s Manuals.




Reminders (continued) 

 Precoding: 
 DESE’s Department of Accountability Data 
 573-526-4886 

 Test administration or technical information: 
 Data Recognition Corporation (DRC) 
 DRC MAP Service Line:  800-544-9868 
 maphelpdesk@datarecognitioncorp.com 

Presenter
Presentation Notes
For information on precoding your students for Grade-Level Assessments, contact DESE’s Department of Accountability Data at 573-526-4886.
For questions about the test administration or other technical information, please contact our testing vendor, the Data Recognition Corporation, or DRC, on the DRC MAP Service Line at:  800-544-9868 or email:  maphelpdesk@datarecognitioncorp.com





GRADE-LEVEL ASSESSMENTS 

Missouri Department 
of Elementary and Secondary Education 

Training #2: 
Universal Tools & Accommodations 

2016-2017 

Presenter
Presentation Notes
In training session #2, we will discuss Universal Tools and Accommodations.




Universal Tools & Accommodations 

 Universal Tools are available to all students taking Grade-
Level assessments, unless otherwise noted. 

 Accommodations must appear in an Individualized Education 
Plan (IEP) or 504 plan. 

 Accommodation procedures allow for greater flexibility in 
providing accessibility for all students. 

 Some universal tools and accommodations are only for use by 
English Language Learners (ELLs). 
 ELL students are those marked LEP-RCV or LEP-NRC in MOSIS with an 

IEP/504. 
 

 
 

Presenter
Presentation Notes
Once again for the 2016-17 school year, we will only have two categories: Universal Tools and Accommodations. 
Universal Tools are available to all students taking a Grade-Level assessment, unless otherwise noted.
Accommodations must appear in an IEP or 504 plan.
The accommodations procedures allow for greater flexibility in providing accessibility for all students, including students with disabilities, and English Language Learners, or ELLs.
Some universal tools and accommodations are specifically for use by ELLs.
ELL students are those marked LEP-RCV or LEP-NRC in MOSIS with an IEP or 504 plan.





Universal Tools & Accommodations 

 Some universal tools and all accommodations need to be 
marked in eDIRECT prior to the assessment. 

 Complete descriptions and codes for tools and 
accommodation are available on the DESE Grade-Level 
website and in the Examiner’s Manuals. 
 Please carefully review the tools and accommodations procedures. 
 Test Examiner must be aware of the tools that have been specified for 

each student. 

 

Presenter
Presentation Notes
Some universal tools and all accommodations need to be marked in eDIRECT prior to the assessment.
Complete descriptions and codes for universal tools and accommodations are available on the DESE Grade-Level website, under the Resources tab, and in section 1.6 of the Examiner’s Manuals.
Please carefully review the tools and accommodations procedures.  It is also important that the Test Examiner be aware of the tools and accommodations that have been specified for each student prior to test administration.




Universal Tools 

Tool Description Code 
Bilingual 
Dictionary 

ELL students may have access to a physical Bilingual Dictionary for use ONLY on the Writing Prompt 
in grades 5 and 8. If the Bilingual Dictionary is electronic, it may not connect to the internet. 
  
This tool must be chosen in the eDIRECT system under student accommodations prior to testing. 

S431 

Break 
(Pause) 

All students may take breaks of up to 20 minutes as needed. There is no limit to how many times a 
student may use this during an assessment. 
 
The INSIGHT platform allows all students to pause the online assessment for up to 20 minutes. If 
the test is paused for more than 20 minutes, the student will have to log back in. 
 
If the need arises to move a student from one computer to another, pause the test and choose the 
exit button. The test will remain incomplete until the student logs back in and completes the test.  
 

N/A 

Color 
Contrast – 
Paper 
 

All students taking the paper/pencil assessment may have the test printed in different colors based 
on student needs or preferences. 
  
This tool must be chosen in the eDIRECT system under student accommodations prior to testing. 

S102 
 

Presenter
Presentation Notes
Here is an example of three different types of Universal Tools. As you can see, even though the Bilingual dictionary is a Universal Tool, it is ONLY available for ELL students.

Looking at the codes column on the far right, you can see that both Bilingual Dictionary and Color Contrast – Paper, have codes. So these tools must be chosen in eDIRECT prior to testing.

The Break (Pause) tool does not have a code. This means it is built into the system and automatically available for all students. Nothing needs to be marked for this universal tool to be available.



Grade-Level Read Aloud 

 Read Aloud of all directions and items in any subject, except 
ELA reading passages, is available as a universal tool if 4 ways: 
 Text-To-Speech 
 Human Reader 
 Assistive Technology 
 Native Language 

 Read Aloud of an ELA reading passage requires an IEP or 504. 
 Any Read Aloud tool must be marked in eDIRECT before testing. 

Presenter
Presentation Notes
There are several important things to note about Read Aloud on the Grade-Level Assessments.  First, Read Aloud of all directions and items in any subject, with the exception of ELA reading passages, is a universal tool.

Read Aloud can be conducted in four ways:

The first Read Aloud choice is Text-to-Speech.  This will be the most common choice. Students who have this tool selected can have all of Math and Science, and the directions and items in ELA, read to them by the computer.

The second choice is Human Reader.  For this, the test examiner can read aloud all of Math and Science and the directions and items in ELA. They can do this either by reading from a computer screen of a student, hooking a second monitor up to the machine of another student (thus creating their own monitor), or by printing a copy of the assessment. For directions on how to print, please see the Test Coordinator’s Manual, section 4.0.

The third choice is Assistive Technology.  Students with Disabilities that use specific text-to-speech assistive technology software in the everyday classroom, may use it in conjunction with the INSIGHT testing platform. The assistive technology software must be provided by the district.
Please Note: While the use of assistive technology software is not directly supported by DRC, the help desk will work with districts needing to use the software. 

The fourth choice is Native Language.  ELL students may have all of Math and Science, and the directions and items in ELA, read aloud in the students’ native language by a human reader.

Please note that a Read Aloud of ELA reading passages requires an IEP or 504 plan and please make sure all Read Aloud tools are  marked in eDIRECT for each student prior to testing. 



Grade-Level Read Aloud  

 Decision to read aloud should be made by educators who work 
with the student on a regular basis and believe it is necessary. 

 DESE does not recommend the use of Read Aloud for students 
who do not use it as part of their everyday learning in the 
classroom. 

 The use of Read Aloud for some students can prove distracting 
and become a hindrance to student performance. 

 Read Aloud of ELA Listening items will require the download of 
a script.  

Presenter
Presentation Notes
The decision to read aloud for a student should be made by a team of educators who work with the student on a regular basis and believe that Read Aloud is necessary for the student to demonstrate his or her content knowledge on the assessment.
DESE does not recommend the use of Read Aloud for students who do not use it as part of their everyday learning in the classroom.
The use of Read Aloud for some students can prove distracting and become a hindrance to student performance.
Read Aloud of ELA Listening items will require the download of a script from eDIRECT.  See the Test Coordinator’s Manual, section 2.5, for more details on downloading scripts. 




Invalidations 

 The improper use of some accommodations will cause an 
invalidation. 

 Student will receive the Lowest Obtainable Scale Score 
(LOSS). 

 For example, the use of Read Aloud for ELA reading passages 
by a student in grades 3-5 who does not have this 
accommodation in their IEP/504. 

 

Presenter
Presentation Notes
The improper use of some accommodations will cause an invalidation and the student will receive the Lowest Obtainable Scale Score, or LOSS.
For example, the use of Read Aloud for ELA reading passages by a student in grades 3-5, who does not have this accommodation in their IEP or 504 plan, will cause an invalidation.




Invalidations 

 Invalidations are marked in 
red and all caps in the Grade 
Level Universal Tool and 
Accommodations 
document. 
 Found on the DESE Grade-

Level website, under the 
resources tab, and in section 
1.6 of the Examiner’s Manuals. 

Presenter
Presentation Notes
Invalidations are marked in red and all caps in the Grade Level Universal Tool and Accommodations document, which can be found on the DESE Grade-Level website, under the Resources tab, and in section 1.6 of the Examiner’s Manuals.




Read Aloud – Visually Impaired Students 

 Visually impaired students who do not yet possess adequate 
Braille skills, may have all portions of all tests read aloud. 

 There is no invalidation for reading ELA reading passages for 
these students, regardless of grade level. 

 Those students should have that accommodation in their IEP 
and will choose either… 
 S041 (Read Aloud Text-To-Speech) 
 S043 (Read Aloud Human Reader) 
 S042 (Read Aloud Assistive Technology) 
…and 
 A046 (Read Aloud – ELA Reading Passages – Visually Impaired 

Students) 
 

Presenter
Presentation Notes
Visually impaired students who do not yet possess adequate Braille skills, may have all portions of all assessments read aloud. 
There is no invalidation for these students, regardless of grade level.
For the non-ELA Reading portion, they will choose either S041, S043 or S042, depending if they want the embedded Text-To-Speech, a Human Reader, or an assistive technology Text-To-Speech that they already use. Additionally, they will choose A046 for Read Aloud of the ELA Reading passages for Visually Impaired students. 



GRADE-LEVEL ASSESSMENTS 

Missouri Department 
of Elementary and Secondary Education 

Training #3: 
Blueprints & Timing Guidelines 

2016-2017 

Presenter
Presentation Notes
In training session #3, we will cover two topics:  Blueprints & Timing Guidelines.
	



Blueprints 

 Blueprints serve as a guide for test construction. 
 Arranged by content areas and grades (i.e. ELA-Grade 3). 

 Strand 
 Content Category and Focus 
 Points 
 Range of Emphasis  

 Field Test items are not included. 
 Found on the Grade-Level website, under the Resources tab, 

and in the LEA Guide. 

 

Presenter
Presentation Notes
Much like the blueprint for a building, a test blueprint serves as a guide for test construction.
The blueprints are arranged by content areas and grades.   
The information is categorized by Strand, Content Category and Focus, Points, and Range of Emphasis.
Please note that the points listed are operational data points, this does not include field test items.
The Blueprints are available on the DESE Grade-Level website, under the Resources tab, and in the LEA Guide. 



Blueprints – ELA – Grade 3 

 
 

Presenter
Presentation Notes
This is the Blueprint for ELA-Grade 3





Blueprints – ELA – Grade 4 

 
 

Presenter
Presentation Notes
Here is ELA, grade 4.





Blueprints – ELA – Grade 5 

 
 

Presenter
Presentation Notes
Here is ELA, grade 5.





Blueprints – ELA – Grade 6 

 
 

Presenter
Presentation Notes
Here is ELA, grade 6.






Blueprints – ELA – Grade 7 

 
 

Presenter
Presentation Notes
Here is ELA, grade 7.






Blueprints – ELA – Grade 8 

 
 

Presenter
Presentation Notes
And here is the ELA Grade 8 blueprint. If you have questions about the Grade-Level ELA blueprints, please contact Debbie Jameson, Director of English Language Arts, at debbie.jameson@dese.mo.gov





Blueprints – Math – Grade 3 

 
 

Presenter
Presentation Notes
Moving on to Mathematics, this is the blueprint for Math, grade 3.




Blueprints – Math – Grade 4 

 
 

Presenter
Presentation Notes
Here is Math, grade 4.





Blueprints – Math – Grade 5 

 
 

Presenter
Presentation Notes
Here is Math, grade 5.





Blueprints – Math – Grade 6 

Presenter
Presentation Notes
Here is Math, grade 6.




Blueprints – Math – Grade 7 

Presenter
Presentation Notes
Here is Math, grade 7.




Blueprints – Math – Grade 8 

Presenter
Presentation Notes
And here is Math, grade 8.  If you have questions about the Grade-Level Math blueprints, please contact Jeremy Ellis, Director of Mathematics, at jeremy.ellis@dese.mo.gov



Blueprints – Science – Grade 5 

Presenter
Presentation Notes
Moving on to Science, this is the blueprint for Science, grade 5.



Blueprints – Science – Grade 8 

Presenter
Presentation Notes
And here is the Science, grade 8 blueprint.  If you have questions about the Grade-Level Science blueprints, please contact , John Kitchens, Director of Science, at john.kitchens@dese.mo.gov



 
 
 
 
 Timing Guidelines - ELA 

Content Grades Session Estimated Time 
English Language Arts (ELA) 3, 4, 6, 7 1 45 – 80 Minutes 

2 30 – 50 Minutes 
3 20 – 40 Minutes (Listening) 

5, 8 1 45 – 80 Minutes 
2 25 – 45 Minutes 
3 20 – 40 Minutes (Listening) 
4 90 – 120 Minutes (WP) 

Presenter
Presentation Notes
When scheduling testing sessions, please keep in mind these suggested timing guidelines.  These are ONLY guidelines and do NOT include time for students to practice using the Tutorials and Online Tools Training, or OTT.  Tests are NOT strictly timed, so please make arrangements for students who may need additional time.  If possible, avoid scheduling tests as the last activity of the day.

Here are the timing guidelines for ELA. 
Please note, Session 3 in ELA tests listening skills and requires students to have headphones or earbuds.
Session 4 in ELA for grades 5 & 8 contains a Writing Prompt.





 
 
 
 
 Timing Guidelines – Math/Science 

Content Grades Session Estimated Time 
Mathematics 3, 4, 5 1 35 – 50 Minutes  (No calculators) 

2 35 – 50 Minutes  (No calculators) 
3 15 – 30 Minutes  (PE) 

6 1 35 – 45 Minutes  (No calculators) 
2 45 – 60 Minutes  (Calculators OK) 
3 25 – 30 Minutes  (PE) 

7 1 20 – 25 Minutes  (No calculators) 
2 60 – 80 Minutes  (Calculators OK) 
3 25 – 30 Minutes  (PE) 

8 1 15 – 20 Minutes  (No calculators) 
2 65 – 85 Minutes  (Calculators OK) 
3 25 – 30 Minutes  (PE) 

Science 5, 8 1 45 – 55 Minutes 
2 20 – 25 Minutes 
3 45 – 65 Minutes  (PE) 

Presenter
Presentation Notes
Here are the timing guidelines for Math and Science.
Please note which sessions allow calculators and which do not.
Session 3 of Math and Science are Performance Events.




Total Estimated Testing Time 

Total Estimated Testing Time 

Grade 3 3 hours to 5 hours 

Grade 4 3 hours to 5 hours 

Grade 5 6 hours 15 minutes to 9 hours 20 minutes 

Grade 6 3 hours 20 minutes to 5 hours 5 minutes 

Grade 7 3 hours 20 minutes to 5 hours 5 minutes 

Grade 8 6 hours 35 minutes to 9 hours 25 minutes 

Presenter
Presentation Notes
Here are the guidelines for the total estimated testing time for each grade.




Timing Guidelines 

 For more info. on timing guidelines see the Grade-Level 
website, under Resources. 

 For sample items including listening strands, writing prompts, 
and performance events, see: 
 Grade-Level Online Tools (OTT) and Tutorials 
 DESE Grade-Level website, under Quick Links 

Presenter
Presentation Notes
More details on the timing guidelines can be found on the Grade-Level website, under the Resources tab.
For sample items including the listening strands, writing prompts, and performance events, please see the Grade-Level Online Tools Training and Tutorials, found on the DESE Grade-Level website, under Quick Links.





GRADE-LEVEL ASSESSMENTS 

Missouri Department 
of Elementary and Secondary Education 

Training #4: 
A Step-by-Step Process 

2016-2017 

Presenter
Presentation Notes
In training session #4 we will discuss the step-by-step process of Grade-Level testing.
	



A Multi-step Process 

 1.  Training Participants 
 2.  eDIRECT/INSIGHT 
 3. Pre-Coding 
 4.  Special Considerations 
 5.  Accessing Tutorials &      

     Online Tools Training (OTT) 
 
 

 6.  Printing Test Tickets 
 7.  Testing 
 8.  Shipping 
 9.  Student Reports 

Presenter
Presentation Notes
We have broken down the Grade-Level Assessment process into the following 9 steps.  You may want to use this as a checklist as you progress through the testing cycle.



Step 1: Training Participants 

 District Test Coordinators (DTCs) 
 School Test Coordinators (STCs) 
 Test Examiners (TEs) 
 Other district personnel involved in testing 

 View appropriate recorded trainings 
 Review the Test Coordinator’s Manual  
 Review the Examiner’s Manuals 

 

Presenter
Presentation Notes
The first step is to decide who needs to train.  The DTCs, STCs, Test Examiners and any other district personnel involved in testing, should view the appropriate recorded trainings and review the Test Coordinator’s Manual and Examiner’s Manuals prior to the administration of the assessment.




Step 2: eDIRECT/INSIGHT 

 eDIRECT Administration site: 
 https://mo.drcedirect.com 

 Ensure that proper staff have accounts. 
 Which may include:  District IT Staff, STCs, and Examiners 

 District IT staff should log in and download the latest version 
of the INSIGHT platform and run workstation readiness tests. 
 Statewide Readiness Test (SRT) runs from Feb. 7 to Feb. 24. 

Presenter
Presentation Notes
Step 2 involves eDIRECT & INISGHT. The DTC should ensure that all relevant district staff have accounts, including the District IT Coordinator.  District IT staff should log in and download the latest version of INSIGHT and run workstation readiness tests prior to testing.  The Statewide Readiness Test runs from February 7th to February 24th.



Step 3: Pre-Coding 

 Populates students into eDIRECT. 
 
 

 
 
 

 Ensure students are enrolled correctly. 
 Students can be manually added if necessary. 

 

Pre-Code Dates 

Window Due to DESE Students available in eDIRECT 

1 2/10 2/27 

2 3/3 3/13 

3 3/17 3/27 

Presenter
Presentation Notes
The 3rd step is Pre-Coding.  Pre-Coding is the process that populates students into the eDIRECT system.
Pre-coding for the 1st window is due to DESE by February 10th for the Spring Grade-Level Assessment. Additional pre-code opportunities are due March 3rd and March 17th. All districts should pre-code before the deadline.
Once students become available in eDIRECT, the DTC or STC should check to ensure that all students are enrolled correctly.
Students can also be manually added at this time if needed.




Step 4: Special Considerations 

 Paper/Pencil, Braille, or Large Print assessments must be 
marked in eDIRECT prior to testing. 
 Braille and Large Print need to be ordered by Feb. 3 
 Additional Braille and Large Print materials can be ordered from March 

14 to May 15. 
 Paper/Pencil must be downloaded by the DTC via eDIRECT and printed 

locally prior to testing. 

 Other accommodations should also be entered prior to 
testing. 

Presenter
Presentation Notes
Step 4 is regarding special considerations.  If a student needs a Paper/Pencil, Braille, or Large Print assessment, those must be marked in eDIRECT prior to testing.
Braille and Large Print assessments can be ordered in eDIRECT by February 3rd.
Additional Braille and Large Print materials can still be ordered during the window of March 14th to May 15th.
For Paper/Pencil tests, the DTC must download the test from eDIRECT and print the assessment at their district prior to testing.
All other accommodations should also be entered before testing begins.



Step 5: Accessing Tutorials & OTT 

 Students should be given ample time to access the Tutorials 
and Online Tools Training (OTT). 

 Become familiar with the way the system works. 
 Become familiar with the tools. 
 Can be accessed at any time through INSIGHT, eDIRECT, or 

DESE’s Grade-Level website, under Quick Links. 

 

Presenter
Presentation Notes
Step 5 is Accessing the Tutorials and Online Tools Training, or OTT. We recommend that you give students enough time to access the Tutorials and OTT prior to test administration.  The Tutorials & OTT allows students to become familiar with the way the system works and the tools contained within it.  They can be accessed at any time through INSIGHT, eDIRECT, or DESE’s Grade-Level website, under Quick Links.




Step 6: Printing Test Tickets 

 eDIRECT allows for batch printing of tickets, typically 8 to a 
page on standard paper. 
 Printing of Test Tickets is not configured for standard labels. In order to 

print on labels: 
 Choose the test tickets that you want to print and export them. 
 All of the data will then download into an Excel file.  
 Mail Merge onto your choice of labels. 

 Distribute prior to testing. 
 Collect and securely destroy test tickets after testing. 
 For more info. on Test Tickets, refer to Training # 8. 

 

Presenter
Presentation Notes
Step 6 is Printing Test Tickets.  The DTC or STC can access the student’s computer generated test tickets from eDIRECT.
eDIRECT allows for batch printing of student's test tickets which contains the student’s username and password.
Batch printing is not configured for standard labels. In order to print labels, you will need to download the information into an Excel file and use the mail merge feature.
The tickets should be distributed to students prior to testing.  Students log into INSIGHT, the test delivery system, using their username and password from the ticket.  Sessions are not required to be given on the same day.  You will need to collect and securely destroy the test tickets after testing is over.  For more information on Test Tickets, please see Training #8 in this series.




Step 7: Testing 

 Once all preparations are made it’s time to begin testing. 
 Refer to the timing guidelines for each grade-level & content. 

 Found on DESE’s Grade-Level website, under Resources. 

 Please note, Session 3 in ELA tests listening skills and requires 
students to have headphones or earbuds. 
 Please test these listening devices and set the volume on your 

machine before you begin testing. 
 This also applies to any students using text-to-speech. 

 Paper/Pencil, Large Print and Braille answers must be 
transcribed into INSIGHT prior to the close of the window. 

Presenter
Presentation Notes
Step 7 is administering the test.  Now that all of the preparations have been made, it is time to begin testing.  Please refer to the timing guidelines for each grade-level and content for general estimates on the length of each session.  These can be found on DESE’s Grade Level website, under the Resources tab.
Please note, Session 3 in ELA tests listening skills and requires students to have headphones or earbuds.  Please check to make sure these listening devices are working properly before you begin testing and set the desired volume levels on your machines.  If not, you will have to log out and log back in.  This also applies to any students using text-to-speech.
Also, Paper/Pencil, Large Print and Braille answers must be entered into INSIGHT prior to the close of the testing window.





Step 8: Shipping 

 Paper/Pencil, Large Print and Braille test books and materials 
must be shipped back to DRC. 
 Deadline May 30. 

Presenter
Presentation Notes
Step 8 is Shipping. Paper/Pencil, Large Print and Braille test books and materials must be shipped back to DRC. The deadline to schedule shipping is May 30th.





Step 9: Student Reports 

 Electronic Individual Student Reports (ISRs) will be available 
for all contents no later than 10 business days after the close 
of the district content-area testing window. 

 DTCs can download student reports from eDIRECT. 
 

Presenter
Presentation Notes
The 9th and final step is downloading student reports. The electronic Individual Student Reports, or ISRs, will be available for all contents (ELA, Math, and Science) 10 business days after the close of the district content-area testing window. 
DTCs can access and download student reports from eDIRECT. 
. 



Step 9: Student Reports (continued) 

 District’s can also have DRC print and ship their ISRs for a flat 
fee of $350.  This is optional. 

 Receive 2 printed, color copies for each student. 
 Packaged and sorted. 
 Must order between April 17 and June 23. 
 Enter PO in the system and email to DRC. 
 In eDIRECT > All Applications > Materials > Enrollments. 
 Printed ISR labels will arrive at districts by July 21. 
 Printed ISRs (optional) will arrive by August 11. 

 
 

 

Presenter
Presentation Notes
Districts also have the option to order printed ISRs from DRC for a flat fee of $350.
Districts will receive two printed copies of each ISR for all tested students in the district
These are the same ISRs that are available electronically in eDIRECT, just in hard copy and color format for easy distribution.
ISRs are packaged by school and shipped to the district. Each school package is sorted by grade-level and then alphabetically by student for each content area.
Districts must order printed ISRs between April 17th and June 23rd. 
POs must be entered in the system and emailed to DRC at maphelpdesk@datarecognitioncorp.com
You can access this in eDIRECT under All Applications, Materials, then Enrollments.
Printed ISR labels will arrive at district offices on July 21st.  These are the labels or stickers for a student's permanent record.
Printed ISRs, for districts that have ordered them from DRC, will arrive on August 11th.
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Presenter
Presentation Notes
In training session #5 we will discuss how to use eDIRECT.
	



eDIRECT & INSIGHT 

 eDIRECT is the system used to manage and deliver the Grade-
Level Online Assessments. 
 Contains many trainings, user guides, manuals, and online testing 

management tools. 

 INSIGHT is the test-delivery application used by students to 
take their tests. It is a Java-based application that must be 
installed on each student workstation before testing begins. 

 

 
 

Presenter
Presentation Notes
eDIRECT is the system used to manage and deliver the Grade-Level Online Assessments. There are many beneficial trainings, user guides, manuals, and online testing management tools, in eDIRECT.
INSIGHT is the test-delivery application used by students to take their tests. It is a Java-based application that must be installed on each student workstation prior to testing.






eDIRECT - Administration Login 

 eDIRECT can be accessed at:  
 https://mo.drcedirect.com 
 DESE’s Grade-Level website 

under Quick Links 

 If you do not have login 
credentials or cannot 
remember your 
username/password, please 
contact DRC’s MAP Service 
Line at 800-544-9868. 

 

Presenter
Presentation Notes
eDIRECT is accessed through a standard web browser or you can link to it from DESE’s Grade-Level website, under Quick Links.

If you have issues logging in, or need to set up an account, please contact our testing vendor, Data Recognition Corporation, or DRC.  The phone number for their Grade-Level MAP Service Line is 800-544-9868.



eDIRECT - All Applications 

 
 
 
 
 

 Navigation begins under All Applications. 
 For help at any time, see the Instructions icon. 

 Click on the plus sign to the left of Instructions for help with each page. 

Presenter
Presentation Notes
Once you log in to eDIRECT The navigation menu begins under All Applications at the top left of the page. 

If you are having difficulty navigating the site, please click the plus sign by the word Instructions for detailed instructions for each page, or refer to the eDIRECT User Guides, found under All Applications, General Information, then Documents.



eDIRECT - General Information 

 
 
 
 
 

 Under the General Information tab: 
 Announcements 
 Documents 
 Downloads 
 Test Tutorials 

 

Presenter
Presentation Notes
Once you login and open the eDIRECT All Applications menu, 10 options appear.  We will briefly summarize each of them in this training.
The first is the General Information menu.  Under that, four options are available: Announcements, Documents, Downloads, and Test Tutorials.

Click Announcements to display the latest information regarding Grade-Level testing.
Click Documents to select, open, and download various training items.
Click Downloads to download the Testing Site Manager, or TSM, DRC's INSIGHT, and the Capacity Estimator.
Click Test Tutorials to watch a test demo and become familiar with the online testing environment.



eDIRECT - User Management 

 Under the User Management tab: 
 Edit User 
 Add Single User 
 Upload Multiple Users 

 

Presenter
Presentation Notes
The User Management section of eDIRECT allows DTCs to perform tasks like; editing a user, adding a single user, or uploading multiple users.  Keep in mind that these are district users, like DTCs, STCs, and Test Examiners.  This is where DTCs assign and remove permissions to other district users.




eDIRECT - Materials 

 
 
 
 

 
 Under the Materials tab: 

 Accountability Form 
 Additional Materials 
 Enrollments 

 

Presenter
Presentation Notes
The Materials tab branches into 3 categories:  Accountability Form, Additional Materials, and Enrollments

The Accountability Form allows you to document the materials returned, and not returned, and the reasons why. 

If additional materials are needed, they are requested here. 

DTCs can access the Enrollments window to:
Enter Purchase Order numbers for billing purposes.
Enter the district’s projected testing window.
Update contact information.
Order Braille and Large Print testing materials.




eDIRECT - Student Management 

 
 
 
 
 

 Under the Student Management tab: 
 Manage students 
 Student Status 

Presenter
Presentation Notes
The next tab is Student Management. Under this tab you can manage students, find them, upload multiple students, and monitor their status.




eDIRECT - Test Management 

 
 
 
 
 

 Under the Test Management tab: 
 Manage test sessions 
 Upload multiple test sessions 

 
 
 
 
 
 
 
 

Presenter
Presentation Notes
Under the Test Management tab in eDIRECT you can manage test sessions and upload multiple test sessions.



eDIRECT - Teacher Management 

 
 
 
 
 

 Under the Teacher Management tab: 
 Edit teachers 
 Upload multiple teachers 

Presenter
Presentation Notes
Under the Teacher Management tab, you can edit teachers and upload multiple teachers.  This is also where DTCs can add and delete teachers or update their content areas.



eDIRECT - Student Group Management 

 
 

 
 
 
 

 Under the Student Group Management tab: 
 Manage student groups 
 Upload student groups 

Presenter
Presentation Notes
Under the Student Group Management tab, you can manage student groups and upload student groups.  Here you can also find and reassign groups of students, or copy and delete selected groups.



eDIRECT - Device Toolkit 

 
 
 
 

 Under the Device Toolkit tab: 
 Configure the Testing Site Manager (TSM). 
 Set up organization units (ORG Units). 
 Deploy the configurations to your devices. 
 See the INSIGHT Technology User Guide, posted in eDIRECT. 

 

Presenter
Presentation Notes
Under the Device Toolkit tab, the DTC or District IT Staff can configure the testing devices in your environment, like the Testing Site Manager, or TSM.  You can also set up the organization units or ORG Units and configure each ORG Unit with its appropriate TSM.  Then you can deploy the configuration to your devices.  For more information on the Device Toolkit, please see the INSIGHT Technology User Guide, which is posted in eDIRECT.




eDIRECT – Report Delivery 

 Under Report Delivery tab: 
 CDT Interactive Maps 
 MAP Grade-Level Reports 
 Online Testing Stats 

 
 

 
 Status Reports 
 View Reports 

Presenter
Presentation Notes
Under Report Delivery, you can access the Classroom Diagnostic Tools, or CDT, Interactive Maps, MAP Grade-Level Reports, Online Testing Stats, Status Reports, and View Reports. 




eDIRECT – Report Delivery (continued) 

Presenter
Presentation Notes
Under the Report Delivery tab, if you click on MAP Grade-Level Reports, you will be directed to the Online Reporting System where you can customize, download, and print group or Individual Student Reports, or ISRs.  
The reports will be available for all contents (ELA, Math, and Science) 10 business days after the close of the district's content-area testing window.
Once the ISRs are released, they need to be made available to parents and guardians within 15 business days. 



eDIRECT - Student Status Dashboard 

 
 
 
 
 

 NEW function 
 Under the Student Status Dashboard tab: 

 Display student testing status  
 Filter by testing status, grade, content area and assessment. 

 

Presenter
Presentation Notes
The Student Status Dashboard is a new function in eDIRECT that allows you to display student testing status. You can filter
student test data on the dashboard by testing status, grade, content area, and assessment, or any combination of these.



eDIRECT - Student Status Dashboard 

 
 

 

Presenter
Presentation Notes
The Student Status Dashboard provides graphs that show which students have not started (in red), are in progress (in blue), or have completed their assessment (in green).  You can hover your cursor over the graph to display numerical values for testing status.  A grid of students also displays below the graphs.



eDIRECT - For More Information… 

 
 
 
 

 
 

Presenter
Presentation Notes
For more detailed information on eDIRECT and how to navigate it and use it’s features, please see the eDIRECT User’s Guides and Trainings which can be found in eDIRECT under All Applications, General Information, then Documents.
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Presenter
Presentation Notes
In training session #6 we will discuss Alternative Testing Formats. 
	



 
Large Print or Braille 

 Available for students with designated IEPs. 
 Forms can be ordered online via eDIRECT, through Feb. 3. 

 Additional Braille/Large Print materials can be ordered during the 
additional materials ordering window: 
 March 14 to May 15 

 Accommodations codes (marked in eDIRECT) 
 A012 for Braille 
 A021 for Large Print 

 Braille and Large Print responses must be transcribed into 
INSIGHT before you ship the materials back. 
 

Presenter
Presentation Notes
Large Print and Braille editions of the MAP Grade-Level Assessments will be available for students with designated IEPs for spring 2017 testing. Large Print and Braille forms may be ordered online via eDIRECT, through February 3rd. 
Additional Large Print and Braille materials can be ordered during the additional materials ordering window from March 14th to May 15th.
In eDIRECT, be sure to indicate the appropriate accommodation codes.  
The A012 code is for Braille and A021 is for Large Print.  Identify the student’s name and MOSIS number in eDIRECT to guarantee the student’s tests are attributed correctly. Braille and Large Print responses must be transcribed into INSIGHT before you ship the materials back to DRC.




Paper/Pencil Editions 

 Paper/Pencil edition of the test is available for: 
 Students with an IEP that says the student should take the Paper Based 

Assessment. 
 Students who are out-of-district. 
 Homebound students who cannot come to school to test. 
 For ELL Translation when the translator needs to translate prior to 

assessing the student due to technical language. 

 Use Accommodation code A102 for those with an IEP. 
 Use code S112  for other scenarios. 
 $15 charge for use of a paper/pencil test without an IEP. 

Presenter
Presentation Notes
A Paper/Pencil edition of the test is available for students who meet one of the following four criteria:
One, the student has an IEP stating that the paper based assessment should be used for testing.
Two, the student is out of the district.  Please note that online testing may not be available for students testing outside of the district.  If so, they may take the Paper/Pencil edition.
Three, if a homebound student can come to school to test, they should do so.  Otherwise, a homebound student will take the Paper/Pencil edition of the test.
Four, for ELL Translation when the translator needs to do translation prior to assessing the student due to technical language.
Remember to use Accommodation code A102 for those with an IEP.
Use code S112  for other scenarios.
Please also note:  There is a $15 charge for use of a paper/pencil test without an IEP.




Downloading Paper/Pencil Editions 

 DTC downloads and prints Paper/Pencil editions 
 Individual test with barcodes for each student 
 Paper/Pencil editions cannot be: 

 saved to a computer 
 downloaded multiple times 
 photocopied 

Presenter
Presentation Notes
In a secure environment, the DTC will download and print the Paper/Pencil edition of the test from eDIRECT, once the appropriate accommodation (A102, A012, A021, or S112) has been marked for a student.  eDIRECT will issue an individual test with barcodes for each student who qualifies for a Paper/Pencil edition.  The test cannot be saved to a computer, or downloaded multiple times, and must not be photocopied.





Non-Accommodation Paper Based Assessment 

 For students testing off-site in a non-district building (i.e. 
hospital, juvenile facility). 

 For ELL students using the Translation tool (S109) or Read 
Aloud – Native Language (S111), where the translator needs 
access to the assessment prior to administration to conduct 
translation services.  Choose this tool for just ONE student in 
the group.  

 For students using Read Aloud – Human Reader (S043) where 
the examiner needs a paper copy to read from.  Choose this 
tool for just ONE student in the group.  

Presenter
Presentation Notes
The Non Accommodation Paper Based Assessment tool (Code S112), is available for the following scenarios:

For students that need to test off-site in a non-district building, like a hospital or juvenile facility, the student may use the Paper/Pencil Based Assessment.

For ELL students who are using the Translation tool (S109) or Read Aloud – Native Language tool (S111), where the translator needs access to the assessment prior to administration to conduct translation services.  Choose this tool for just ONE student in the group. That student should still take the assessment online.

For students using Read Aloud – Human Reader (S043) where the examiner needs a paper copy to read from.  Again, choose this tool for just ONE student in the group. That student should also still take the assessment online.




After Testing 

 Must immediately be transcribed into INSIGHT. 
 Paper/Pencil assessments must be returned no later than 24 

hours after the district testing window closes. 
 Use shipping materials from DRC. 

 

Presenter
Presentation Notes
After a Paper/Pencil edition is administered, it must be immediately transcribed into INSIGHT by either the DTC, STC or the Test Examiner.  The DTC must then return the Paper/Pencil assessment to DRC no later than 24 hours after the district testing window has closed using shipping materials provided by DRC.





Returning Hard Copy Tests 

 DTC is accountable for 100% of the returned shipment of 
each Paper/Pencil, Braille and Large Print test. 

 DRC will audit the returned shipment. 
 Report all Braille, Large Print, and Paper/Pencil assessments 

on the electronic Materials Accountability Form in eDIRECT. 

Presenter
Presentation Notes
The DTC is accountable for 100% of the returned shipment of every page of every Paper/Pencil, Braille, and Large Print assessment.  DRC will audit the returned shipment against the number of tests delivered or printed for each district.  Please report all Braille, Large Print, and Paper/Pencil assessments to DRC using the electronic Materials Accountability Form in eDIRECT.




GRADE-LEVEL ASSESSMENTS 

Missouri Department 
of Elementary and Secondary Education 

Training #7: 
Tutorials and Online Tools Training 

(OTT)  

2016-2017 

Presenter
Presentation Notes
In training session #7 we will discuss Tutorials and Online Tools Training, or OTT.
	



Tutorials 

 Tutorials are available 
in eDIRECT, INSIGHT, 
and DESE’s Grade-
Level website 

 Must use Google 
Chrome 

 

Presenter
Presentation Notes
Prior to testing, students should have the opportunity to view the Tutorials, which can be accessed from eDIRECT, INSIGHT, or DESE’s Grade-Level website, under Quick Links.  If accessing from DESE’s website, you must use Google Chrome as your web browser.



Tutorials 

 For students to view in all 
content areas (Math, ELA, 
and Science). 

 Allows students to become 
familiar with how the 
system and tools work. 

 Available year round. 
 

 

Presenter
Presentation Notes
The tutorials are available in all content areas.  They allow students to become familiar with the way the system works and the tools contained within it. The tutorials are available at any time. 




Tutorials 

 Each content 
area provides 
tutorials on 
general testing 
topics and the 
built in tools and 
grades they are 
available. 
 

Presenter
Presentation Notes
Each content area shows videos on general testing topics, and the built in tools and grades they are available.  For example, only students in grades 6-8 have access to a built in calculator. 




Online Tools Training 

 With Online Tools 
Training (OTT) 
students can: 
 become familiar with 

the online testing 
platform 

 experiment with the 
features available 

 
 Content is related, but not complete coverage. 
 OTT is not scored, but OTT keys are available. 

Presenter
Presentation Notes
The Online Tools Training, or OTT, allows students to become familiar with testing on a computer or tablet and allows them to experiment with the features available during the actual test. The content in the OTT is related to the grade and will demonstrate item types, but is not designed to demonstrate complete coverage of the tested content.
The OTT is not scored, but DTCs can access the OTT keys in eDIRECT under All Applications, General Information, then Documents.



Online Tools Training (OTT) 

 OTT are available in 
all grades and 
contents. 

 There are additional 
Science Practice 
Items in both 
Grades 5 and 8. 

 

Presenter
Presentation Notes
Online Tools Training is available in every grade tested by the MAP Grade-Level Assessment. Science also features some additional practice items.



Online Tools Training (OTT) 

 We strongly suggest 
students access the OTT 
before taking the 
assessment. 
 Along with the DTCs, STCs, 

Teachers, and Test Examiners. 

 Can also be used as an 
instructional tool to learn 
how to use the software. 

 

Presenter
Presentation Notes
It is strongly suggested that students be given time to take the OTT prior to taking an assessment. It is recommended that the DTCs, STCs, Teachers, and Test Examiners also take the OTT to become familiar with the online testing software. The OTT can also be used as an instructional tool in the classroom for learning how to use the software.
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Presenter
Presentation Notes
In training session #8 we will discuss Test Tickets.
	



Test Tickets 

 In order to test in 
INSIGHT, each student 
needs a test ticket 
with login credentials. 

 

2017 Summative – Grade-Level Assessments Test Ticket 
G5 ELA – Session 1 

  
School: DRC Sample School 

Student Name: Jenson, Sarah 
MOSIS ID: 1234567890 

Test Session: Smith,John ELA 5 
Username: SJenson1 
 Password: WORD1234 

Accommodation(s): TTS 

2017 Summative – Grade-Level Assessments Test Ticket 
G5 Math – Session 1 

  
School: DRC Sample School 

Student Name: Jenson, Sarah 
MOSIS ID: 1234567890 

Test Session: Smith,Sandra MA 5 
Username: SJenson1 
 Password: CARP1234 

Accommodation(s):   

2017 Summative – Grade-Level Assessments Test Ticket 
G5 Science – Session 1 

  
School: DRC Sample School 

Student Name: Jenson, Sarah 
MOSIS ID: 1234567890 

Test Session: Smith,Kevin SCI 5 
Username: SJenson1 
 Password: SAND1234 

Accommodation(s):   

Presenter
Presentation Notes
In order to test using INSIGHT, each student needs a test ticket with login credentials.  Prior to testing, District Test Coordinators or School Test Coordinators must print the login information for all students scheduled to take a Grade-Level Assessment. There is a separate ticket and login for each session within a content area.




Test Tickets – Student Information 

 If a student is not listed: 
 STC or DTC creates a profile 
 Mark accommodations 
 Assign student to a test session 
 Login information will be generated 

 Make sure the test tickets have the correct Student Name and 
Test Session. 
 If issues arise, the Test Examiner should contact the STC or DTC who 

can contact the DRC’s MAP Service Line at 800-544-9868. 

 

Presenter
Presentation Notes
If a student does not appear in eDIRECT, the DTC or STC will need to add the student, mark any appropriate accommodations, and assign the student to the test sessions. Then the test ticket with login information is generated. 

When a student receives a test ticket on testing day, they should verify that their student name and test session are correct on the ticket. If a student’s ticket is missing, or contains incorrect information, the Test Examiner should contact the STC or DTC who can call the MAP Service Line at 800-544-9868 . 





Test Tickets – Tools/Accommodations 
Tool/Accommodation Code Ticket Abbreviation 

Braille A012 Braille 
Large Print A021 LargePrint 
Non-Accommodation Paper Based Assessment S112 SCPaper 
Paper Based Assessment A102 PaperBased 
Sign Language A052 A052 
Translation S109 S109 
Read Aloud (Not Including ELA Reading Passages) – Text-To-Speech S041 TTS 
Read Aloud (GRADES 3-5 OR GRADES 6-8) (ELA Reading Passages) – Text-To-
Speech 

S041/A040 OR 
S041/A043 

TTSPASSAGE 

Read Aloud (Not Including ELA Reading Passages) – Human Reader S043 S043 
Read Aloud (GRADES 3-5) (ELA Reading Passages) – Human Reader A041 A041 
Read Aloud (GRADES 6-8) (ELA Reading Passages) – Human Reader A045 A045 
Read Aloud (Not Including ELA Reading Passages) – Assistive Technology S042 S042 
Read Aloud (GRADES 3-5) (ELA Reading Passages) – Assistive Technology  A042 A042 
Read Aloud (GRADES 6-8) (ELA Reading Passages) – Assistive Technology A044 A044 
Read Aloud (Not Including ELA Reading Passages) – Native Language S111 S111 
Read Aloud (GRADES 3-5) (ELA Reading Passages) – Native Language A111 A111 
Read Aloud (GRADES 6-8) (ELA Reading Passages)  – Native Language A112 A112 
Read Aloud (ELA Reading Passages) – Blind Students A046 A046 

Presenter
Presentation Notes
This chart shows the only Tools and Accommodations that will appear on a student test ticket. For full descriptions of Tools and Accommodations available, please see the Examiner’s Manuals or DESE’s Grade-Level website, under Resources. Be sure to mark all Tools and Accommodations before you print out the test ticket.




Test Tickets - Printing 

 eDIRECT allows for batch printing of tickets, typically 8 to a 
page on standard paper. 
 Printing of Test Tickets is not configured for standard labels. In order to 

print on labels: 
 Choose the test tickets that you want to print and export them. 
 All of the data will then download into an Excel file.  
 Mail Merge onto your choice of labels. 

 

Presenter
Presentation Notes
The DTC or STC can access the student’s computer generated test tickets from eDIRECT.
eDIRECT allows for batch printing of student's test tickets which contain the student’s username and password.
Batch printing is not configured for standard labels. In order to print labels, you will need to download the information into an Excel file and use the mail merge feature.





Test Tickets – Printing/Distribution/Collection 

 In eDIRECT 
 View a list of assigned students. 
 Print tickets by school, test session, or student. 

 Distribute prior to testing. 
 Collect and securely destroy test tickets after testing. 

 

Presenter
Presentation Notes
STCs or DTCs should navigate to eDIRECT to view a list of test sessions.  Student test tickets can be printed from eDIRECT for an entire school, each test session, or by individual student. 
The tickets should be distributed to students prior to testing.  Students log into INSIGHT, the test delivery system, using their username and password from the ticket.  Sessions are not required to be given on the same day.  You will need to collect and securely destroy the test tickets after testing is over. 
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Presenter
Presentation Notes
In training session #9, we will discuss the test day materials that are required, permitted, and prohibited  during Grade-Level Assessments.
	



Test Day Materials 

 Required materials 
 Permitted materials 

 Calculators 

 Prohibited materials 
 Cell Phones  

 
 

Presenter
Presentation Notes
This training will cover all materials for Grade-Level test day.  Including required materials, permitted materials, like calculators, and prohibited materials, like cell phones.



Test Day: Required Materials 

 Workstation  with: 
 Internet access 
 Monitor 
 Mouse  & Keyboard  
 may be optional depending on device used (tablet, etc.) 

 Student Test Tickets, containing login information. 
 Writing utensil for scratch paper or notes. 

 

Presenter
Presentation Notes
In order for test day to run smoothly, the test examiner needs to make sure the following materials are available and in proper working order:

A workstation with internet access that typically includes a monitor, a mouse, and a keyboard for each student.
A mouse and a keyboard may be optional depending on what type of device is used, like a tablet. 

Students will also need their Test Tickets, which contain login information, and a writing utensil for scratch paper or notes.






Test Day: Permitted Materials 

 Scratch Paper (Sticky Notes) 
 Electronic sticky notes are available in INSIGHT 
 Electronic notes DO NOT carry over from other test sessions within 

a content area. 
 They will carry over if you pause, exit, and then return. 

 All students taking all assessments may have access to physical scratch 
paper and a writing utensil to make notes. 
 Physical scratch paper can be blank, ruled, graph or grid paper. 
 It should be collected and destroyed IMMEDIATELY after the testing 

session. 

Presenter
Presentation Notes
The INSIGHT platform allows all students to use an embedded notepad (called Sticky Notes) to make notes about an item. Electronic notes DO NOT carry over from other test sessions within a content area; however, they do carry over if a student pauses and exits the test, and then returns to finish. 
All students taking the online, Paper/Pencil, Large Print, or Braille assessments may have access to physical scratch paper and a writing utensil to make notes about an item. Scratch paper can be blank, ruled, graph, or grid paper. Physical scratch paper should be collected and destroyed IMMEDIATELY after the testing session.







Test Day: Permitted Materials 

 All students may have access to a physical English Dictionary, 
Grammar Handbook, Thesaurus, and Bilingual Dictionary (for 
ELL students) for use ONLY on the ELA Writing Prompt 
(Session 4) in grades 5 and 8. 
 If they are electronic, they may not connect to the Internet. 
 INSIGHT has an embedded English Dictionary. 
 Grammar Handbook must be published, not made by the district, 

school, or classroom. 
 The Bilingual Dictionary for ELL students must be chosen in eDIRECT, 

before testing. 

 

Presenter
Presentation Notes
All students may have access to a physical English Dictionary, Grammar Handbook, Thesaurus, and Bilingual Dictionary (for ELL students) for use ONLY on the ELA Writing Prompt, which is Session 4, in grades 5 and 8. 
If the English Dictionary, Grammar Handbook, Thesaurus, or Bilingual Dictionary is electronic, it may not connect to the Internet.
The INSIGHT platform features an embedded English Dictionary.
The Grammar Handbook must be one that is published. It cannot be a district, school or classroom-made handbook.
The Bilingual Dictionary tool for ELL students must be chosen in eDIRECT prior to testing



Test Day: Permitted Materials-Calculators 

 Calculators 
 All students may have access to a physical calculator, on items where 

calculator use is allowed in grades 6-8. 
 Memory must be cleared. 
 For Math assessments only. 
 INSIGHT has an embedded calculator. 
 DESE does not provide, endorse, or recommend brands or types. 
 Follow your district’s policy for calculators on district-administered 

tests. 
 Cannot connect to the Internet or anyone in or out of the classroom. 
 Cannot use a calculator on a laptop, tablet, cell phone, etc. 

 

Presenter
Presentation Notes
All students may have access to a physical calculator, on items where calculator use is allowed, in grades 6-8.
The memory of the physical calculator must be cleared before and after testing by the test examiner. 
Use of a calculator is only for the Mathematics assessment.

The INSIGHT platform features an embedded calculator for all students to use on items where calculator use is allowed.
The Department does not provide, endorse, or recommend a list of calculator brands or types that students are permitted to use. Test Examiners should follow their district’s general education policy for the types of calculators permitted during day-to-day, district-administered assessments.

Calculators cannot be connected to the Internet, or be able to connect to anyone inside or outside the classroom during testing.
Students cannot use a calculator on a laptop, tablet, cell phone, or other portable device unless a particular assistive device is required for a student and is specified in their IEP. 





Test Day: Prohibited Materials 

 Any electronic devices that can connect to the Internet or to 
anyone inside or outside the classroom: 
 Cell Phones 
 Electronic Music Players 
 Digital Cameras 
 Handheld Scanners 
 Portable Gaming Devices 

 Once exception is if a student requires an electronic device that 
monitors their health (i.e. a diabetic student)  

 

Presenter
Presentation Notes
Prohibited materials include any electronic device that can connect to the Internet or to anyone inside or outside the classroom. The following devices cannot be used, or accessible, during the testing sessions.

Cell Phones
Electronic Music Players
Digital Cameras
Handheld Scanners
or Portable Gaming Devices

One exception is if a student requires a full-time electronic device to monitor their health, like a diabetic student.




Test Day: Prohibited Materials-Cell Phones 

 Cell Phones are not allowed and cannot be accessible. 
 District’s can follow their own specific local policy on where a 

student’s cell phone must reside during testing. 
 For example: 
 Must be kept hidden in their pocket, purse, or backpack. 
 Must be kept in their locker. 
 Teachers collect them as students enter the room, then returns 

them after testing. 
 Not allowed in school at all during testing. 

Presenter
Presentation Notes
Since cell phones can connect to the Internet or to anyone inside or outside the classroom, they are not allowed, and are not to be accessed, during testing.  

Districts can follow their own specific, local, board policy on where a student’s cell phone must reside during testing.

For example, your local polciy may state that students are not allowed to have their cell phones in their pockets, purses or backpacks while testing, or they can keep them in their locker.
If students are normally allowed to enter the testing room with cell phones, the phones must be collected prior to testing and returned at the end of the testing session.
Or some district policies dictate that cell phones are not allowed inside the school building at all during testing.
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Presenter
Presentation Notes
In training session #10 we will discuss some possible testing issues that may arise during testing.
	



Moving Students: In, Out, or Within the District 

 If A Student 
Moves: 
 Keep 

documentation 
 See chart (at right), 

also in the Test 
Coordinator’s 
Manual, Appendix 
A, 

 

Presenter
Presentation Notes
If a student moves into or out of the district, or from one building to another within the district, after their data from the DESE precode has been entered into eDIRECT, keep documentation regarding the student’s move and make the changes listed on this chart from the Test Coordinator’s Manual, Appendix A.



Absent Students / New To Country 

 All students should take the entire Grade-Level Assessment. 
 If a student is absent for any or all of the MAP Grade-Level 

Assessments and unable to test in the make-up sessions, then mark 
the student as absent in eDIRECT. 
 See Section 3.3 of the TCM for more information. 

 ELLs in the U.S. less than 12 cumulative months and exempt from the 
ELA assessments should be marked as absent in eDIRECT. 

 

Presenter
Presentation Notes
Districts should make every attempt to have all students take the entire Grade-Level Assessment.  However, if the student is absent for the duration of testing, and unable to test during the make-up sessions, the Test Examiner or the STC should mark the student as absent in eDIRECT.  Please see section 3.3 of the Test Coordinator's Manual for more information.
English Language Learners, or ELLs, that have been in the U.S. less than 12 cumulative months, and exempt from the ELA assessments, are also marked as absent in eDIRECT.




Moving Students: Disruption or Illness 

 Student may need to move during testing because of 
disruption or illness. 
 Pause the test. 
 Escort the student to a new location . 
 Login the student to a new workstation with the same operating 

system on the same Testing Site Manager (TSM). 

Presenter
Presentation Notes
Occasionally a student must be moved to a new location because of disruption or illness.

In order for the student to continue his or her test:

Pause the student’s online assessment and escort the student to a new location.

Then, log the student into their assessment at the new workstation, which must use the same operating system as the original workstation and be on the same Testing Site Manager, or TSM.




Technical Issues 

 In the event of a technical issue (i.e., power outage, loss of 
Internet connection, or network failure), students will be 
logged out and the test will automatically be paused. 
 Student’s submitted responses will not be lost.   
 The system will save up to the last completed item. 
 Every time students move to the next item, their responses will be 

saved. 
 It will not save partial or incomplete responses. 

 Students may move to a different device connected to the same TSM. 
 Students will need to log in again when they resume testing. 

 

Presenter
Presentation Notes
In the event of a technical issue, like a power outage, loss of Internet connection, or network failure, students will be logged out and the test will automatically be paused.
Student responses that have already been submitted will not be lost. 
The system will save everything up to the last completed item.  In other words, every time a student moves on to the next item, their work will be saved.
However, the system will not save partial or incomplete responses.
During tech. issues, students may move to a different device as long as it is on the same operating system and is connected to the same TSM as the original device. The students will need to log in again when they resume testing.



Invalidations 

 Tests are not invalidated because of: 
 Students behavior 
 Judgment of student effort 

 Only invalidated because of cheating. 
 Only the DTC can invalidate a test. 
 Should be done as soon as possible while the circumstances are fresh 

in your mind. 
 A letter signed by the superintendent is faxed to DESE. 
 Follow the instructions from the TCM, section 3.2, on reporting test 

invalidations. 
 

Presenter
Presentation Notes
Neither a student’s behavior nor the judgment of a student’s effort during testing, can invalidate a student’s test. The only reason that a student’s test can be invalidated is because of cheating.  The DTC is the only person who may invalidate a test and this should be done as soon as possible while the circumstances are still fresh in your mind.
A district invalidation letter on district letterhead and signed by the superintendent will need to be faxed to DESE’s Accountability Data section.  Please see the Test Coordinator’s Manual, or TCM, section 3.2, for detailed instructions on how to report test invalidations.
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Presenter
Presentation Notes
In training session #11 we will talk about what to do after testing is complete. 
	



After Testing 

 DTC responsibilities: 
 100% return of all Paper/Pencil, Braille and Large Print assessments. 
 DRC will audit the returned shipments 
 Use the online Materials Accountability Form 
 Available online in eDIRECT, beginning March 24 

 Securely destroy immediately 
 Test Tickets 
 Scratch paper 

 

Presenter
Presentation Notes
All Paper/Pencil, Braille and Large Print assessments must be returned to DRC after transcribing the answers into INSIGHT.  DRC will audit all shipments that are returned to them.  Use the online Materials Accountability Form to track physical assessments.  This form is available online in eDIRECT, starting March 24th.

All test tickets and scratch paper must also be securely destroyed or shredded immediately after testing.




After Testing 

 Downloading results 
  Accessed via eDIRECT 
 Download, save and print the Individual Student Reports (ISRs) and 

roster reports. 

 ISRs for all contents are available on the 10th business day 
after each district’s content area testing window closes. 
 DRC can print, sort, and ship your ISRs for a flat fee of $350. 
 Refer back to Training #4, Step 9-Student Reports, for more 

information on printed ISRs from DRC. 

 
 

Presenter
Presentation Notes
After testing has finished, one of the final tasks is to download results. DTCs have secure access to the Online Reporting System in eDIRECT.  The district may download, save, and print the official Individual Student Reports, or ISRs, and roster reports.
ISRs for all contents (ELA, Math, and Science) will be available 10 business day after the close of each district’s content area testing window. 
DRC can print, sort, and ship your ISRs for a flat fee of $350.  This is optional and districts must order printed ISRs between April 17th and June 23rd. 
Please refer back to Training #4 in this series, for more information on printed ISRs from DRC.







After Testing 

 Districts have 15 days to notify parents/guardians that ISRs 
are available and inform them how and when reports will be 
distributed. 
 For example: 
 E-mail to parents 
 Send home at orientation or Parent-Teacher Conferences 
 Announcement posted on school website 
 Mailed home with a letter from the Principal 
 Accessed through a secure online Parent Portal  

Presenter
Presentation Notes
After the Individual Student Reports are available, districts have 15 days to notify parents or guardians that the reports are available and inform them how and when they will be distributed. 
How parents are notified is a local decision.  For example, you can send an email, announce that they will be sent home at Parent-Teacher Conferences, post a message on the school website, explain that they will be mailed home with a letter from the Principal, or accessed through a secure online Parent Portal.



After Testing 

 The Guide to Interpreting Results is available on DESE’s 
website. 

 The Guide to Interpreting Results contains information 
regarding: 
 Scale scores 
 Achievement level descriptors  
 Advanced, Proficient, Basic, and Below Basic 

 Sample Individual Student Reports (ISRs) 
 Examples of student labels/permanent record stickers 

 

Presenter
Presentation Notes
Once you get your results backs, the Guide to Interpreting Results is available on DESE’s Grade-Level website, under the Resources tab, to help you understand your Grade-Level reports.  The Guide to Interpreting Results includes information regarding scale scores, and the achievement level descriptors, which are Advanced, Proficient, Basic, and Below Basic.
It also includes sample ISRs, and examples of student labels or permanent record stickers.




After Testing 

 Data from assessments also on the DESE website. 
 Access your district's reports in the Missouri Comprehensive 

Data System (MCDS) Portal. 
 Letter will be sent from MSIP in the summer with dates of 

when they will release data. 
 Contact DESE’s Office of Accountability Data: 

 573-526-4886 or accountabilitydata@dese.mo.gov 
 Score results 
 Reports 
 Appeals 
 

 

Presenter
Presentation Notes
Data from Grade-Level Assessments can also be found on the DESE website. You can access your district’s reports through the Missouri Comprehensive Data System, or MCDS, portal.  A letter will be sent to districts in the summer from the Missouri School Improvement Program, or MSIP, office announcing when they will release data.
For questions about score results, reports, or appeals, please contact DESE's Office of Accountability Data at 573-526-4886 or email accountabilitydata@dese.mo.gov



dese.mo.gov 
(573) 751-3545 
assessment@dese.mo.gov 

Contact Us 

The Department of Elementary and Secondary Education does not discriminate on the basis of race, color, religion, gender, national origin, age, or disability in its programs and activities.  Inquiries related to 
Department programs and to the location of services, activities, and facilities that are accessible by persons with disabilities may be directed to the Jefferson State Office Building, Office of the General Counsel, 
Coordinator – Civil Rights Compliance (Title VI/Title IX/504/ADA/Age Act), 6th Floor, 205 Jefferson Street, P.O. Box 480, Jefferson City, MO 65102-0480; telephone number 573-526-4757 or TTY 800-735-
2966; email civilrights@dese.mo.gov. 

Presenter
Presentation Notes
This concludes our presentation on what to do after you’ve completed the Grade-Level Assessments.
If you have questions or need additional information, please visit our website or call the DESE Assessment team at:
573-751-3545 or email us at assessment@dese.mo.gov

Thanks for watching DESE’s trainings on Grade Level Assessments.
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